To post images within messages/forum posts:
If you have not started a post or reply and know you want to include a picture, use the full reply box method by clicking on the “Post Reply” button:
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If you have already started a post using the quick reply box at the bottom of the thread, click the “expand” icon as shown here:
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click here to expand to full reply




Once at the full reply screen, at the point you wish to include the image, click the “picture” icon:
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If using another hosting site or facility such as photobucket, place the full URL location of the photo including the full path and file name where it says “Image URL:” (upper right area)

~ Be sure to not duplicate the HTTP:// that is already there. ~
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The Image URL line should look like this ->
http://www.phoptobucket.com/mystuff/imagename.jpg
Click OK.

If you wish to not use another hosting service but upload the file directly, read on……………….

Images must be smaller than 200K in file size and MUST be named jpg, jpeg, gif, bmp, png.

They cannot be any other file type! If they are 200K or larger, they will not upload!

If it is an image on your computer, and not hosted elsewhere on a service, click the Browse button that is shown in the image above.

A browse window will pop-up on your computer showing your local files. 

Navigate or browse to the image on your computer and click Open:
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You will be back at the forum file upload screen:[image: image6.png]Image Properties
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Now click the Upload button.

Click OK to the popup that says please be patient while the file is uploaded.

